
Ref: TTDFJ1002  

 

TRINIDAD AND TOBAGO DEFENCE FORCE 

JOB DESCRIPTION 

JOB TITLE:  LEGAL OFFICER  

JOB SUMMARY:  

The incumbent is required to perform professional legal work in the Trinidad and Tobago Defence 

Force (TTDF). Duties include appearing in court, providing legal advice and opinions, and drafting 

legal documents on matters involving the Trinidad and Tobago Defence Force. The incumbent is 

also required to perform general military duties in accordance with the Defence Act, Chapter 14:01 

and its subsidiary Regulations. The duties may extend beyond the shores of Trinidad and Tobago 

as directed by the State. 

RANK: Lieutenant (N)/ Captain/ Flight Lieutenant 

REPORTS TO: Branch Commander or other designated Senior Officer  

SUPERVISION 

GIVEN TO: 

Any Designated Junior Rank  

DUTIES AND RESPONSIBILITIES: 

 Drafts and submits opinions on legal and discipline matters to the Senior Legal Officer.  

 Assists the Senior Legal Officer with the coordination and management of Court-Martial(s) 

hearings. 

 Assists in conducting workshops on the interpretation of the Defence Act and Queen 

Regulations.  

 Assists in the training and development of members of the Trinidad and Tobago Defence 

Force in the drafting of summary of evidence and charges. 

 Assists in the drafting and negotiating of contracts, conveyances, leasing and other 

documents. 

 Assists in the review of agreements and other legal documents.  



 Assists the Senior Legal officer with recommendations, revisions and amendments to 

existing laws pertinent to the Trinidad and Tobago Defence Force. 

 Represents the Trinidad and Tobago Defence Force in court and before tribunals. 

 Advises on legal issues relating to the administration, interpretation and enforcement of 

laws relative to the Trinidad and Tobago Defence Force’s operations. 

 Provides legal opinions and briefs in respect of legal issues. 

 Assists in planning, directing, coordinating and formulating legal policies and programmes 

of the Trinidad and Tobago Defence Force. 

 Conducts research and analysis, and reports on legal matters pertinent to the Trinidad and 

Tobago Defence Force’s operation.  

 Conducts or participates in negotiations/consultations with external/internal parties.  

 Participates in or conducts the review of existing legislation, rules and regulations related 

to the Trinidad and Tobago Defence Force and recommends/drafts appropriate 

amendments. 

 Provides advice to Command on matters relating to international, military and civilian law. 

 Performs Divisional Officer Duties.  

 Represents the Trinidad and Tobago Defence Force on committees, meetings and other 

fora  

 Performs ceremonial duties when required.  

 Performs other related duties as required. 

KNOWLEDGE, SKILLS AND ABILITIES  

KNOWLEDGE:   Considerable knowledge of the Laws of Trinidad and Tobago 

 Knowledge of legal principles and practices. 

 Knowledge of the Laws and Regulations pertinent to the Trinidad and 

Tobago Defence Force’s operations. 

 Knowledge of the Regulations and procedures contained in the 

Defence Act Chap. 14:01 

 Knowledge of legal drafting principles and practices. 

 Knowledge of legal research skills and techniques. 

 Knowledge of the court procedures and practices of Trinidad and 

Tobago. 

 Knowledge of legal drafting principles and practices. 

 Knowledge of legal research skills and techniques 

 Knowledge of the court procedures and of rules of evidence 

SKILLS AND 

ABILITIES: 

 Skill in the use of Microsoft Office Suite  

 Skill in drafting legal documents/instruments  

 Skill in negotiation and mediation.  

 Ability to analyze and interpret laws and legal issues. 

 Ability to present and explain statements of fact and the law, and to 

argue clearly and logically, orally and in writing. 

 Ability to maintain confidentiality 

 Ability to work under stressful conditions.  



 Ability to establish and maintain effective working relationships with 

Trinidad and Tobago Defence Force Personnel, Public Service 

employees, actual and potential suppliers and member of the Public. 

MINIMUM EXPERIENCE AND TRAINING 

 Minimum of four (4) years experience as a practicing attorney. 

 Bachelor of Law Degree from a recognized institution. 

 Legal Education Certificate or equivalent from a recognized institution 

 Admission to practice law in Trinidad and Tobago. 

 


